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   Good afternoon everyone, 
 
I hope everyone is staying warm. What an exciting week the students are 
having. Yesterday saw our year 4-6’s enjoying their “MasterChef” 
Incursion as part of their Integrated Studies topic for Science – From Farm 
to Plate. They created rice paper rolls with vegetables in them. Next week 
our students in Ms Gee and Mrs Abernethy’s grades will be harvesting 
their radishes and lettuces to take home as part of our Early Winter 
Harvest. On Monday to celebrate the start of the Harvest, all students 
from P – Year 6 will participate in making and eating their own Herb Bread 
from herbs out of our garden. 
 
Last Thursday we had a visiting Artist come out from Whittllesea Council 
to work with all students from Year 3 -6 to create Colourful Stones for a 
collage to go in the new Mcleans Road Reserve Playground. What a 
wonderful opportunity for our students to see their artwork in a public 
space in Bundoora for the next 20 years. This is such an exciting project 
and I couldn’t be more proud of our Student Leadership Group and all our 
student cohort. Well Done! 
 
                           
 
 
                       
 

Compass is now up and running for attendance. All families should now have their password and 
Compass Booklet and have downloaded the Compass App (Norris Bank PS) onto their phones. If you are 
having difficulty with this, please come and see Sonia in the office. If your child is absent without an 
explanation, you should receive an SMS by 10.30am on that day. Please click the link on the SMS and it 
will take you to a box where you can type in the reason for the absence. We have had a lot of students 
away sick, which is not unusual for this time of year and it is best that your child does not attend school if 
they are unwell. 
 
I have attached another copy of the NBPS Attendance Policy & fact Sheet to this newsletter, for your 
reference. I have done this as our mid-year student reports will be coming out next week. Your child’s 
attendance will be listed. Any amount of days over 5 days per year will need attention and action by you 
unless your child has been unwell. Being at school on time is also an issue. Please be mindful of the fact 
that if students do not arrive to school on time, this causes them distress at coming in late and also 
disturbs the learning of others. Our Literacy Teaching, 4 days per week begins at 9am and it is very 
important that all students are here to listen and see the teacher explain and model the lesson. Each 
lesson has a sequence and is planned out to the last minute. If students miss the start of the lesson, there 
is very little one on one time for the teacher to re-explain. Also as explained at our Early Years Parent 
Information Night, teaching 25 students requires a teacher to actually scaffold the learning of each child 

CALENDAR 

 

Mon 17 Year 4 -6 Incursion 

Thurs 
20  

Year 4 -6 Excursion to 
Edendale Farm, Eltham 

Thurs 
20  

Nino ELC Pre-school visit 

Fri 21   Year P -3 Excursion to 
Bundoora Farm 

Fri 21 Interschool Sports - 
Away 

Mon 24 Herb Bread cooking 
Early Garden Harvest 

(in class, no cost)  

Tues 25 Parent/ Caregiver 
Morning tea @ 9am in 

Library 

Tues 25 McLeans Road Pre-
School visit 

Wed 26 McLeans Road Pre-
School visit 

Fri 28 Last Day of term 
Students have an Early 

Finish @ 2.30pm 

Tuesday 18th  June 2019 

mailto:norris.bank.ps@edumail.vic.gov.au
http://www.norrisbkps.vic.edu.au/


2 | P a g e  
 
 
 

which is a very complex task. When asking for work sheets for home, please note that these cannot 
replace teaching moments in a classroom with a professional teacher. 
 

 
 

Reminder of student early finish next Friday 28th June for the end of term. 
All students will need to be collected from school at 2.30pm. 
Have a fun and safe school holidays and stay warm. 
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Due to the wonderful turnout at our last get together. We 
would like to invite all our parents/ carers to join us next 
Tuesday for Parent /Carer Morning Tea on Tuesday 25th 
June at 9am in the library to celebrate the end of term.                                                                                                                                  
 
 
 
 
 
Thank you to the families who are sending children in coats, we will 
however keep this reminder going as I know how hard it can be to get 
some children to wear one. Just a gentle reminder to please send your 
child to school in a coat on very cold days even if they resist. 
If it is not raining, children need to go outside in the fresh air to play and 
some children are not warm enough in just their school jumper. Please 
remember to put your child’s name on all their clothing in case it gets 
lost. Our lost property box in the sick bay is overflowing with school 
jumpers at the moment. Please remember to write your child’s name on 
all clothing. The uniform shop sells school beanies and scarves during 
Winter if any families would like to purchase any. 
 

Take care everyone 
Sandra James (Principal)                               
 

 “Education is the most powerful weapon which you can use to 

change the world.” 

Nelson Mandela                                       
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Accessing Compass  
 
 

Compass is a web-based system that is accessible on any modern web browser or by using the 
'Compass School Manager' app available for iOS or Android. To access our Parent Portal, go to 
the following link: 
 
https://norrisbkps-vic.compass.education 
 
Please find your access details in an email sent to you or in a letter that can be collected from the 
general office. Upon the first login, you will be required to change your temporary password and 
confirm your email address and mobile phone number. Please do not hesitate to contact the 
School if you require any further assistance. 

    

Travelling kitchen 
On the 17/06/2019 the grade 4-6s had an incursion about food. Kelly and Jen taught us how to make rice 
paper rolls, it was so easy. There were a few rules like you have to put hand sanitizer on before you cook 
as well as an apron and a chef’s hat. There were another two rules Kelly told us about the food she said 
“It must be delicious and nutritious.” We had do grate a carrot and a bit of ginger, cut cucumbers and 
capsicum into long strips and break leafs off coriander. We also added a bit of soy sauce with lime. We 
had so much fun making the rice paper rolls and hope to do it again soon. 
We would like to thank Kelly and Jen for making this happen. 
By Nesreen Abbas 

 

 
 

https://norrisbkps-vic.compass.education/
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OSHC NEWS 
 
Currently at the program our recycled box house construction projects are still very popular.  Some are 
working together in groups and others are enjoying working on their own individual house projects.   Some 
of the newest inventive additions created in the houses are: stairs, swings, slides, skateboards, scooters, 
tennis and basketball courts, and more!  Looking fantastic! 
Some teams are working together creating wonderful lego constructions.  We’ve also been building with 
connector-straws, marble-race-game and other various blocks. 
Some of our other time was spent playing chess, jigsaw puzzles, uno-stacker, harmer beads, alphabet 
cards, relaxing on bean bags reading books and role-playing ‘schools’.  We played some group games of 
Chinese whispers, Simon Says and duck-duck-goose. 
We had a birthday celebration for Zac.  He chose vanilla cake with jam & coconut for his special occasion. 
Yum ! 
Parent information for upcoming school holiday programs: 
To find most suitable locations and to book in your children for the holidays, please visit: 
campaustralia.com.au/holidayclubs. There will be excursions, art & craft, fun games…something for 
everyone! 
Last day of term:  After school care will commence earlier at 2:30 pm on Friday 28th June, when school 
finishes early for end of term.  
 
Sharon Tyler 
Camp Australia OSHC Mob: 0411847607 
 
 

 

 

 

 
 



 

7 | P a g e  
 
 
 

 



 

8 | P a g e  
 
 
 

Buxwear Uniforms can supply your winter needs 
Rug up for winter with our 

Navy scarves $10 
Navy leggings $23 

Or our warm navy tights on special @ $5 
Keep dry with our Rain jacket $55 lined in micro fleece to keep the chill out. 

Buxwear Uniforms 
218 Settlement Rd 
Thomastown 3074 

9464 7555 
Hours Mon to Fri 9-5 pm and Sat 9.30-2 pm 

 

 
Here are some examples of Art work from this term. 
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NORRIS BANK PRIMARY  
                                 ATTENDANCE POLICY 
PURPOSE 

The purpose of this policy is to 

 ensure all children of compulsory school age are enrolled in a registered school and attend school 

every day the school is open for instruction 

 ensure students, staff and parents/carers have a shared understanding of the importance of 

attending school 

 explain to school staff and parents the key practices and procedures Norris Bank Primary School 

has in place to 

o support, monitor and maintain student attendance 

o record, monitor and follow up student absences. 

SCOPE 

This policy applies to all students at Norris Bank Primary School.  
This policy should be read in conjunction with the Department of Education and Training’s School 
Attendance Guidelines. It does not replace or change the obligations of Norris Bank Primary School parents 
and School Attendance Officers under legislation or the School Attendance Guidelines.  

DEFINITION 

Parent – includes a guardian and every person who has parental responsibility for the child, including 
parental responsibility under the Family Law Act 1975 (Cth) and any person with whom a child normally or 
regularly resides. 

POLICY 

Schooling is compulsory for children and young people aged from 6 to 17 years (unless an exemption from 
attendance or enrolment has been granted). 
Daily attendance is important for all children and young people to succeed in education and to ensure they 
do not fall behind both socially and developmentally. School participation maximises life opportunities for 
children and young people by providing them with education and support networks. School helps people 
to develop important skills, knowledge and values that set them up for further learning and participation in 
their community.   
Students are expected to attend Norris Bank Primary School during normal school hours every day of each 
term unless: 

 there is an approved exemption from school attendance for the student 

 the student has a dual enrolment with another school and has only a partial enrolment in Norris 

Bank, or 

 the student is registered for home schooling and has only a partial enrolment in Norris Bank Primary 

School for particular activities. 

Both schools and parents have an important role to play in supporting students to attend school every day. 

Norris Bank Primary School believes all students should attend school all day, every day when the school is 
open for instruction and is committed to working with its school community to encourage and support full 
school attendance. 

All students arriving at school after 9.00am must be signed in at the office by a parent. 

All students leaving early before 3.30pm must be signed out at the office by a parent. 

http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx
http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx


 

10 | P a g e  
 
 
 

 

Our school will identify individual students or cohorts who are vulnerable and whose attendance is at risk 
and/or declining and will work with these students and their parents to improve their attendance through 
a range of interventions and supports. 

Students are committed to attending school every day, arriving on time and are prepared to learn. Our 
students are encouraged approach a teacher and seek assistance if there are any issues that are affecting 
their attendance. 

Norris Bank Primary School parents are committed to ensuring their child/children attend school on time 
every day when instruction is offered, to communicating openly with the school and providing valid 
explanations for any absence.  

Parents will communicate with the relevant staff at Norris Bank Primary School about any issues affecting 
their child’s attendance and work in partnership with the school to address any concerns.  

Parents will provide a reasonable explanation for their child’s absence from school and endeavour to 
schedule family holidays, appointments and other activities outside of school hours. 

Supporting and promoting attendance 
Norris Bank Primary School’s Student Wellbeing and Engagement Policy supports student attendance.  
Our school also promotes student attendance by: supplying a breakfast club, before and after school care, 
a wellbeing co-ordinator, school chaplain service.  

Recording attendance 
 Norris Bank Primary School must record student attendance twice per day. This is necessary to: 

 meet legislative requirements 

 discharge Norris Bank Primary School’s duty of care for all students 

Attendance will be recorded by classroom teacher] at the start of the school day and after lunch using 
CASES21/eCASES or compatible third party software].  
If students are in attendance at a school approved activity, the teacher in charge of the activity will record 
them as being present. 

Recording absences 
For absences where there is no exemption in place, a parent must provide an explanation on each occasion 
to the school.  
Parents should notify Norris Bank Primary School of absences by: 

  contacting the office if it is an unplanned absence, informing the classroom teacher if it is a planned 

absence 

If a student is absent on a particular day and the school has not been previously notified by a parent, or the 
absence is otherwise unexplained, Norris Bank Primary School will notify parents by Compass App SMS to 
their phone by 10.30am in the morning of the day of absence. Parents can respond by writing an 
explanation in the text box or by phoning the school office. 

If contact cannot be made with the parent (due to incorrect contact details), the school will attempt to 
make contact with any emergency contact/s nominated on the student's file held by the school, where 
possible, on the day of the unexplained absence.  

Norris Bank Primary School will keep a record of the reason given for each absence.  The principal will 
determine if the explanation provided is a reasonable excuse for the purposes of the parent meeting their 
responsibilities under the Education Training Reform Act 2006 and the School Attendance Guidelines.  
If Norris Bank Primary School considers that the parent has provided a reasonable excuse for their child’s 
absence the absence will be marked as ‘excused absence’.  
If the school determines that no reasonable excuse has been provided, the absence will be marked as 
‘unexcused absence’.  
The Principal has the discretion to accept a reason given by a parent for a student’s absence.  The Principal 
will generally excuse: 
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 medical and dental appointments, where out of hours appointments are not possible or 

appropriate 

 bereavement or attendance at the funeral of a relative or friend of the student, including a student 

required to attend Sorry Business 

 school refusal, if a plan is in place with the parent to address causes and support the student’s 

return to school 

 cultural observance if the parent/carer notifies the school in advance 

 family holidays where the parent has met with and notified the principal in advance.  

If no explanation is provided by the parent within 10 school days of an absence, it will be recorded as an 
‘unexplained absence’ and recorded on the student’s file. 
Parents will be notified if an absence has not been excused. 

Managing non-attendance and supporting student engagement 
Where absences are of concern due to their nature or frequency, or where a student has been absent for 
more than five days, Norris Bank Primary School will work collaboratively with parents, the student, and 
other professionals, where appropriate, to develop strategies to improve attendance, including: 

 establishing an Attendance Student Support Group 

 implementing a Return to School Plan 

 implementing an Individual Education Plan 

 implementing a Student Absence Learning Plan for students who will be absent for an extended 
period 

 arranging for assistance from relevant student wellbeing staff.   

We understand from time to time that some students will need additional supports and assistance, and in 
collaboration with the student and their family, will endeavour to provide this support when it is required,  

  
 
Referral to School Attendance Officer 
If Norris Bank Primary School decides that it has exhausted strategies for addressing a student’s 
unsatisfactory attendance, we may, in accordance with the School Attendance Guidelines refer the non-
attendance to a School Attendance Officer in the North Western Regional Office for further action. 
If, from multiple attempts to contact with a parent, it becomes apparent that a student will not be returning 
to the school, the principal may make a referral to a School Attendance Officer if: 

 the student has been absent from school on at least five full days in the previous 12 months where:  
o the parent has not provided a reasonable excuse for these absences; and 
o measures to improve the student's attendance have been undertaken and have been 

unsuccessful 

 the student’s whereabouts are unknown and: 
o the student has been absent for 10 consecutive school days; or  
o no alternative education destination can be found for the student. 

MORE INFORMATION AND RESOURCES 

 School Attendance Guidelines 

 School Policy and Advisory Guide: Attendance  

 School intranet 

REVIEW CYCLE AND EVALUATION 
This policy was last updated in June, 2018 and is scheduled for review in June, 2020. 
 
 
 
 
 
 

http://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/attendance.aspx
http://www.education.vic.gov.au/school/principals/spag/participation/pages/attendance.aspx
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/1953/support_and_service
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/1953/support_and_service
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SAME-DAY NOTIFICATION OF UNEXPLAINED 

STUDENT ABSENCES  

  

Fact sheet for parents/carers 
If your child is sick or absent, you are required to notify their school as soon as possible on the day of 
absence using one of the following methods: 
1. Online: log the absence directly using your school’s IT platform.  

2. Telephone: the school office and let the staff know your child’s name, class, date of absences and 
reason.  

3. Email: the school and provide the staff with your child’s name, class, date of absences and reason. 

Notifying the school of your child’s absence either prior to, or on the day that they will be away, helps 
ensure the safety and wellbeing of children and will fulfil your legal responsibility. 
 

Why do I need to notify the school if my child is absent? 
Schools need to know when and why a child is absent and you need to know if your child isn’t at school.  
From the end of Term 2 2018, all Victorian government schools are required to contact parents/carers as 
soon as practicable on the same day of an unexplained student absence. If your child is absent on a 
particular day and you have not contacted the school to explain why, the absence will be marked as 
unexplained. 
This system also promotes daily school attendance. Going to school every day is the single most important 
part of your child’s education, they learn new things every day – missing school puts them behind. 

 
What is your responsibility? 
You are legally required to ensure your child attends school every day or you must provide an 
explanation for their absence. You should let the school know in advance of any upcoming absences or 
let them know in the morning if your child won’t be at school. In order for schools to implement the same 
day notification requirement, it’s essential that you provide the school with your most up-to-date contact 
details. 
Generally one notification will be sent per family. Should there be circumstances that require both 
parents and carers to be notified, please contact the school to make the necessary arrangements.  
 
What is the school’s responsibility? 
The school must notify you of an unexplained absence in relation to your child as soon as practicable on 
the same day.  

Schools will let you know either by your school’s online communications app, SMS, phone call or email. If 
you can’t be reached because the school does not have your correct contact details (i.e. changed 
phone number, SMS/email failure notification received etc.), the school will attempt to make contact 
with any emergency contact/s nominated on your child’s file held by the school. Where possible, this 
contact will be made on the same day of the unexplained absence. 

Where can I learn more about the process for managing student absences? 

Ask your school for a copy of the Attendance Policy which outlines the school’s processes and procedures 
for monitoring, recording and following-up of student absences.  

 


